
Rental Application Cover Sheet Addendum 
 

Please be advised that this addendum is considered a legal and binding addition to your rental 
application. It must be read, signed and returned with your application to be considered 
complete. It is illegal to discriminate potential tenants in any way. Management will keep any 
personal and financial information received confidential. 
 
QUALIFICATION REQUIREMENTS: 
1. An application for each adult, 18 years or older must be submitted for those who will be 
residing in the unit. NO EXCEPTIONS! 
2. Each Application must contain copies of the following documents: 

A. Valid (not expired) Photo Identification: state issued ID, Driver's License, and/or Passport 
B. Social Security Card  
C. Two (2) months’ worth of most recent paycheck stub(s) with a year to date figure for each 

paystub. 
D. Two (2) months’ worth of most recent bank statements that confirm the last two months 

of payroll/direct deposit. 
E. If self-employed, individuals must provide full copies of last two (2) years of filed 

income tax returns and two (2) months of last bank statements. 
3. Credit check fee(s) is paid directly by Tenant(s) via rental application screening vendor (ex. 
Zillow, RentSpree, Rental Beast, etc). Management will provide screening link. 
4. Applicants must have a clean credit history: NO BANKRUPTCIES, EVICTIONS, 
COLLECTIONS, JUDGEMENTS, DELINQUENCIES, OR CHARGE-OFFS. 
5. Combined income for ALL adults, I8 year or older, must equal at least three (3) times the rent. 
6. Must be employed for at least one (1) year. 

 
PLEASE NOTE: 

IF QUALIFICATION REQUIREMENTS ARE NOT MET, ANY SCREENING FEE(S) 
PAID DIRECTLY TO A THIRD PARTY IS/ARE NOT REFUNDABLE BY 
MANAGEMENT AND/OR PROPERTY OWNER. IF APPROVED, evidence of Renter’s 
Insurance plus the first month's rent and security deposit (and any applicable pet deposit) 
is due prior to move in date. All move-in dues are made payable to Castillo Realty Group, 
Inc. via cashier’s check. No personal checks accepted for NEW MOVE-INS. NO 
EXCEPTIONS! Please submit your entire Application package via email: 
info@castillorealtygroup.com and reference the property address in the subject line. 
 
By signing this addendum, you agree with all the terms stated above. 
 
Applicant Signature: ______________________________ DATE: _______________________ 
Applicant Name (print):  

mailto:info@castillorealtygroup.com
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